TURKISH HIGHER EDUCATION QUALITY COUNCIL
WORKING PROCEDURES AND PRINCIPLES OF 
THE JOURNAL OF ACCREDITATION AND QUALITY ASSURANCE IN HIGHER EDUCATION – JAQAHE

SECTION ONE
Purpose, Scope, Basis, and Definitions
Purpose
ARTICLE 1 – (1) The purpose of this document is to regulate the procedures and principles regarding the field of activity, bodies, duties, authorities, and responsibilities of these bodies, working methods, and publication processes of the Journal of Accreditation and Quality Assurance in Higher Education (JAQAHE), published by the Turkish Higher Education Quality Council.
Scope
ARTICLE 2 – (1) The working procedures and principles cover the assignments related to the functioning of JAQAHE, the establishment of the necessary boards, the duties, authorities, responsibilities, and terms of office of these boards, the subjects of the articles to be published in the journal, and the principles regarding the publication processes.
Basis
ARTICLE 3 – (1) This document has been issued based on Additional Article 35 of the Higher Education Law No. 2547 and Article 6 of the Regulation on Higher Education Quality Assurance and the Turkish Higher Education Quality Council published in the Official Gazette dated 23.11.2018 and numbered 30604.
Definitions
ARTICLE 4 – (1) In these Procedures and Principles:
a) Field Editor refers to the Editorial Board member determined by the Editor-in-Chief, who is an expert in the fields within the journal's scope and manages the evaluation process of articles submitted to the relevant field.
b) Editor-in-Chief: The academic staff of the Turkish Higher Education Quality Council (THEQC) assigned by the Journal Owner.
c) President refers to the President of the Turkish Higher Education Quality Council,
ç) Advisory Board refers to the board proposed by the Editor-in-Chief and approved by the Journal Owner, consisting of faculty members with qualified scientific studies in their fields and competent scholars who contribute to the preliminary evaluation processes of the articles submitted to the journal when necessary.
d) Journal refers to the Journal of Accreditation and Quality Assurance in Higher Education (JAQAHE).
e) Journal Owner refers to the President of the Turkish Higher Education Quality Council on behalf of the Agency.
f) Journal Secretary refers to the Editorial Board member assigned by the Journal Owner.
g) Language Editor refers to the Editorial Board member determined by the Editor-in-Chief, who is competent in English grammar and spelling rules.
ğ) Editorial Board refers to the board proposed by the Editor-in-Chief and approved by the Journal Owner, consisting of faculty members who stand out with their scientific studies in their fields and adhere to academic ethical principles.
h) Statistics Editor refers to the Editorial Board member determined by the Editor-in-Chief, who is experienced in statistical analysis methods.
ı) Agency refers to the Turkish Higher Education Quality Council (THEQC).
i) Article refers to scientific studies submitted to be published in the Journal.
j) Special Issue refers to the journal issue published within the framework of a specific theme or themes, determined by the Editor-in-Chief, taking into account the suggestions of the Editorial Board, and approved by the Journal Owner.
k) Proofreader refers to the Editorial Board member determined by the Editor-in-Chief, who performs the final language and content check before the publication of the articles.
l) Managing Editor refers to the Editor-in-Chief responsible for the publishing activities of the Journal in accordance with the Press Law No. 5187.
m) Technical Editor refers to the Editorial Board member determined by the Editor-in-Chief, who inspects the compliance of the articles with formal, technical, and systemic standards.
n) Associate Editor-in-Chief refers to the Editorial Board member assigned by the Journal Owner upon the proposal of the Editor-in-Chief, who assists the Editor-in-Chief in editorial processes.
o) Publishing Editor refers to the Editorial Board member determined by the Editor-in-Chief, who ensures the coordination of the editorial and production processes of the Journal.
ö) Copy Editor refers to the Editorial Board member determined by the Editor-in-Chief, who inspects the linguistic quality, academic expression, and compliance with the spelling rules of the articles.
SECTION TWO
Features of the Journal and Publication Principles
Features of the Journal
ARTICLE 5 – (1) The Journal is an international peer-reviewed academic journal that aims to contribute to the production of scientific knowledge in the fields of quality assurance in higher education, accreditation, quality management, and higher education policies.
(2) The Journal is published on an open-access basis, and no article processing charge (APC) is requested from authors for article submission or publication.
(3) All studies published in the Journal are evaluated through a double-blind peer review system.

(4) The Journal aims to be included in national and international scientific indices.

(5) Editorial decisions of the Journal are taken independently in line with scientific criteria. Journal Owner, publisher, or other institutions may not interfere with the editorial evaluation processes. Scientific impartiality and academic ethical principles are taken as a basis in editorial processes. Editorial decisions are made solely based on the scientific quality, originality and academic contribution of the article.

(6) Articles published in the Journal are made accessible within the scope of the open-access policy and can be shared under appropriate open-access licenses.
Publication Scope
ARTICLE 6 – (1) Articles submitted to the Journal must comply with the following principles:
a) Studies submitted to the Journal must be original and high-quality works that contribute to the production of scientific knowledge in the fields of quality assurance, quality management, and accreditation in higher education.
b) The Journal primarily publishes research articles and review articles.
c) Research articles must be studies prepared using scientific research methods, containing original findings, and not previously published elsewhere.
ç) Review articles must be academic studies that systematically evaluate the literature on a specific topic and contribute to the field.
d) If deemed appropriate by the Editorial Board, book reviews, translations, and other similar scientific works may also be published.
(2) The following types of studies may also be published in the Journal:
· policy analysis,
· case study,
· method article,
· editorial, and
· opinion article.
SECTION THREE
Management Structure of the Journal
Journal Owner
ARTICLE 7 – (1) The owner of the Journal is the President of the Turkish Higher Education Quality Council on behalf of the Agency.

Editorial Board
ARTICLE 8 – (1) Regarding the Editorial Board:
a) The Editorial Board consists of the Editor-in-Chief, Associate Editor-in-Chief, Field Editors, Statistics Editors, Language Editors, and the Journal Secretary. Board members are assigned upon the proposal of the Editor-in-Chief and the approval of the President, and the board consists of at least eleven members.
b) The Editor-in-Chief and the Associate Editor-in-Chief are natural members of the Editorial Board. The Editor-in-Chief chairs the Editorial Board meetings. The Associate Editor-in-Chief chairs the meetings that the Editor-in-Chief cannot attend.
c) Editorial Board members are assigned for a period of four years upon the proposal of the Editor-in-Chief and the approval of the President, among faculty members who stand out with their scientific studies in their field and experts in their field. Members whose term of office expires may be reassigned using the same procedure.
ç) The Editorial Board convenes upon the invitation of the Editor-in-Chief. Decisions regarding the functioning of the Journal are taken by the absolute majority of the members attending the meeting. In the event of a tie, the decision is deemed to have been made in the direction of the Editor-in-Chief's vote.
d) An Editorial Board member may be dismissed by the Journal Owner when deemed necessary. A new member is assigned using the same procedure to complete the remaining term of the departing member.
e) There is no privilege among the Editorial Board members in terms of authority and responsibility due to job title, staff rank, or similar reasons.
f) The Editorial Board convenes at least once for each issue.
g) The Editorial Board provides evaluations and suggestions regarding the publication policy, editorial functioning, and improvement of the scientific quality of the Journal.
h) The Editorial Board contributes to the creation of reviewer pools in the fields in which the Journal publishes and suggests reviewers for the evaluation of articles when necessary.
ı) The Editorial Board makes recommendations regarding the publication of articles, taking into account the reviewer evaluation results, expresses opinions on the publication order of accepted articles, and decides to publish special issues when deemed necessary.
i) The Editorial Board supports the efforts for the Journal to be accepted into national and international indices and contributes to increasing its academic visibility.
j) Editorial Board members are responsible for contributing to the development of the Journal's publication principles, writing rules, and ethical standards, and monitoring the academic development of the Journal.

(2) Editorial Board members are selected, as much as possible, among competent academics from different universities and different countries. It is aimed to increase the international representation power of the Editorial Board.

(3) The academic productivity, international publication experience, and scientific contributions of the Editorial Board members are taken into consideration.
(4) Editorial Board members are obliged to comply with the following ethical principles in editorial processes:
a) Impartiality and objectivity,
b) Principle of confidentiality,
c) Declaration and management of conflicts of interest, and
ç) Making a fair and independent evaluation in line with academic ethical principles.
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ARTICLE 9 – (1) Regarding the Advisory Board:
a) Its members are determined upon the proposal of the Editor-in-Chief and the approval of the President. No specific term of office is stipulated for Advisory Board members.
b) Its members consist of academics who have experience in matters falling within the board's field of duty, specialise in the scientific fields covered by the Journal, and adhere to academic ethical principles.
c) It makes suggestions to contribute to the development of the Journal's scientific content and academic quality, and contributes to bringing qualified scientific studies to the Journal.
ç) It provides opinions and suggestions on expanding the reviewer pool, determining appropriate reviewers, supporting the promotion of the Journal on national and international academic platforms, and issues regarding the scientific development of the Journal.
Editor-in-Chief
ARTICLE 10 – (1) Regarding the Editor-in-Chief:
a) They are assigned by the Journal Owner for a period of four years among the academic staff working in the Agency, taking into account criteria such as scientific quality, editorial experience, and adherence to academic ethical principles. However, the term of office of the Editor-in-Chief is limited to the term of office of the Journal Owner.
b) When the Editor-in-Chief's term of office expires, a reassignment can be made using the same procedure.
c) If the Editor-in-Chief is unable to effectively perform their duties for more than six months, their duty is deemed to have ended.
ç) The Journal Owner may dismiss the Editor-in-Chief when deemed necessary.
d) The Editor-in-Chief also carries out the duty of the Managing Editor of the Journal in accordance with Article 5 of the Press Law No. 5187. The Editor-in-Chief determines the publication policy of the Journal by consulting the Editorial Board. The Editor-in-Chief ensures that the Journal is published on time and in accordance with scientific standards, follows the editorial processes of the articles submitted for publication in the Journal, and is responsible for ensuring that the entire editorial process is conducted in accordance with the principles of confidentiality, impartiality, and academic ethics.
e) Determines the Journal's publication policy and scientific publication principles and ensures compliance with these principles. In this context, they seek the opinions of the Editorial Board members when necessary.
f) They ensure that communication among the editor, reviewers, and authors is conducted in accordance with the double-blind peer review principle and academic ethical rules.
(2) The Editor-in-Chief makes decisions regarding the acceptance, rejection, or revision of articles independently, in line with reviewer evaluations.
Associate Editor-in-Chief
ARTICLE 11 – (1) Regarding the Associate Editor-in-Chief:
a) They are assigned upon the proposal of the Editor-in-Chief and the approval of the President. Their term of office is limited to the term of office of the Editor-in-Chief, and one or more associate editors may be assigned within this scope. In cases where the Editor-in-Chief is unable to be at their post for any reason, they act as a proxy for the Editor-in-Chief for a period not exceeding six months.
b) They assist the Editor-in-Chief in technical matters and in tracking the articles submitted for publication in the Journal.
c) They are obliged to fulfil the duties assigned within the framework of the work plan determined by the Editor-in-Chief. They are responsible for assisting the Editor-in-Chief in ensuring that the Journal process is carried out smoothly, meticulously, and in accordance with ethical understanding, and that the Journal is published on time and completely.
ç) They assist the Editor-in-Chief in fulfilling their other duties and responsibilities.
Field Editor
ARTICLE 12 – (1) Regarding the Field Editor:
a) They are selected by the Editor-in-Chief among the Editorial Board members who have gained experience in subjects falling within the scope of duty and/or are specialised in the scientific fields covered by the Journal. Their term of office is limited to the term of office of the Editor-in-Chief.
b) They are obliged to fulfil the duties and responsibilities assigned by the Editor-in-Chief.
c) They evaluate the articles forwarded to them by the Editor-in-Chief among those submitted to the Journal in terms of compliance with journal criteria, language, and scientific quality. They also follow the processes of the article in the Journal, and for articles they do not find suitable for evaluation, express an opinion that they should be returned to the author for necessary corrections or directly rejected.
ç) For articles found suitable to proceed to peer review as a result of their evaluation, they determine the reviewers who will take part in the evaluation process within seven days, and ensure that the evaluation process is conducted soundly by communicating with the reviewers.
Language Editor
ARTICLE 13 – (1) Regarding the Language Editor:
a) They are selected by the Editor-in-Chief among the Editorial Board members. They consist of academics and/or experts who are specialised enough to make evaluations regarding grammar and language fluency related to the Journal's publication language (English) in subjects falling within their scope of duty, adhere to academic ethics, and possess the qualifications to elevate the Journal to an international level. Their term of office is limited to the term of office of the Editor-in-Chief.
b) They examine the articles sent for evaluation by the Editor-in-Chief, particularly in terms of aspects such as written language and fluency, compliance with grammar rules, and ensuring semantic and narrative integrity throughout the article, and report their opinion to the Editor-in-Chief.
c) They pay attention to writing style, content, and language use at the sentence and paragraph levels. Rather than being limited to merely identifying errors in the text, they focus on the language adopted in the article to maintain communication between the author and the reader. In this context, they ensure that the language used in the text is clear, precise, and comprehensible at a level that readers can easily understand, and that the words used in the text are used with their correct meanings. They may undertake the peer review of an article when necessary.
ç) For articles not found sufficient in terms of the specified aspects, they may suggest to the Editor-in-Chief to request corrections from the author or express an opinion for the rejection of the article.
Statistics Editor
ARTICLE 14 – (1) Regarding the Statistics Editor:
a) They are selected by the Editor-in-Chief among the Editorial Board members. They are academics and/or experts who are sufficiently specialised to evaluate an article in terms of statistical analyses, adhere to academic ethics, and possess the qualifications to elevate the Journal to an international level. Their term of office is limited to the term of office of the Editor-in-Chief.
b) They examine the articles sent for evaluation by the Editor-in-Chief in terms of whether they require statistical analysis, whether the relevant section is present in the article, and whether appropriate analysis methods are used. They check the article data and the statistical method used. They may undertake peer review of the article when necessary.
c) For articles not found sufficient in terms of the specified aspects, they may suggest to the Editor-in-Chief to request corrections from the author or express an opinion for the rejection of the article.
Proofreader
ARTICLE 15 – (1) Regarding the Proofreader:
a) They are academics and/or experts selected by the Editor-in-Chief among the Editorial Board members, who adhere to academic ethics and possess the qualifications to elevate the Journal to an international level. Their term of office is limited to the term of office of the Editor-in-Chief.
b) They perform the final check of an article before publication and is obliged to identify linguistic, formal, and typographic errors in the version of the article that has been made ready for publication after passing through scientific evaluation and technical editing processes.
c) The main purpose of the Proofreader is to ensure that the text to be published is published without errors and in accordance with the standards.
ç) The Proofreader reads the final text of the article before publication, identifies errors such as spelling mistakes, punctuation errors, grammatical inaccuracies, and narrative flaws, and ensures their correction. This process guarantees the readability and expressive accuracy of the academic text.
d) The Proofreader checks whether the text complies with the Journal's style guide before publication, whether references are written correctly, and the accuracy of the DOI and bibliographic information. They inspect whether the corrections made by the author during the proof correction stage have been applied correctly.
Technical Editor
ARTICLE 16 – (1) Regarding the Technical Editor:
a) They are academics and/or experts selected upon the proposal of the Editor-in-Chief and the approval of the President, among those who possess the qualifications to inspect the compliance of the academic article with formal, technical, and systemic standards. Their term of office is limited to the term of office of the Editor-in-Chief.
b) The primary responsibility of the Technical Editor is to ensure that an article is compliant with the publication system, data standards, and indexing requirements.
c) They check an article's compliance with the Journal's writing rules, file format, table and figure format, and reference system (APA, Chicago, Vancouver, etc.).
ç) They carry out technical operations such as the Journal's website management, issue uploading, article DOI registrations, and Crossref integration.
Copy Editor
ARTICLE 17 – (1) Regarding the Copy Editor:
a) They are academics and/or experts selected by the Editor-in-Chief among the Editorial Board members, who possess the qualifications to arrange the linguistic quality, academic expression, and style compliance of the academic article. Their term of office is limited to the term of office of the Editor-in-Chief.
b) They do not change the scientific content of the article but make the form of expression comply with academic writing standards. They check an article's academic language use, sentence structure, narrative consistency, and terminology standardisation. They also check the bibliography in terms of source format, DOI accuracy, and missing bibliographic information.
Publishing Editor
ARTICLE 18 – (1) Regarding the Publishing Editor:
a) They are academics and/or experts selected by the Editor-in-Chief among the Editorial Board members, who coordinate the editorial and production processes of the Journal. Their term of office is limited to the term of office of the Editor-in-Chief.
b) They ensure that the process from the acceptance of an article to its publication is completed accurately and on time. They manage the article acceptance, typesetting, proofreading, and issue creation processes.
Journal Secretary
ARTICLE 19 – (1) Regarding the Journal Secretary:
a) They are the Editorial Board member assigned upon the proposal of the Editor-in-Chief and the approval of the President, who is responsible for carrying out the scientific secretariat work of the Journal. A Journal Secretary whose term of office expires is reassigned using the same procedure. If they are unable to work for more than six months, they are deemed to have left their position. Their term of office is limited to the term of office of the Editor-in-Chief.
b) They assist in the coordinated functioning of all units of the Journal by providing coordination among its various boards. They carry out the filing, photocopying, and other secretarial work for the Journal, and are responsible for performing filing operations in full, on time, and open to inspection.
c) They follow the messages sent to the Journal, answer calls, and carry out other routine correspondence. They send periodic reminders to reviewers who have not submitted their reports.
ç) They assist the Editorial Board in technical matters and in tracking articles, and contribute to preparing the Journal for publication technically.
d) Attends journal meetings as a rapporteur; prepares meeting minutes regarding the issues discussed and the decisions taken. The minutes taken during the meeting are submitted to all Editorial Board members in written or electronic form no later than two weeks after the meeting.
e) They check the plagiarism reports of the articles submitted to the Journal and report the unsuitable ones to the Editor-in-Chief.

SECTION FOUR
Peer Review and Evaluation Process
Reviewers
ARTICLE 20 – (1) The scientific evaluation of the articles submitted to the Journal is carried out by independent reviewers who are experts in their fields.
a) Reviewers are selected by the Editor-in-Chief, Associate Editor-in-Chief, or Field Editor, considering the subject of the article, among academics who have scientific studies in the field and are recognised for their expertise.
b) Reviewers evaluate an article sent to them in terms of method, content, originality, and scientific contribution and express their opinion within the period determined by the Journal.
c) Care is taken to ensure that there is no conflict of interest or academic relationship between the reviewer and the authors in reviewer assignments.
ç) The peer review process is conducted based on a double-blind peer review system. In this system, the identities of the authors and the reviewers are kept mutually confidential.

(2) Reviewers are expected to complete their evaluation reports as soon as possible. The reviewer evaluation period is generally four weeks, and additional time may be granted when deemed necessary.
(3) Reviewers are obliged to comply with the following ethical principles during the evaluation process:
a) Conducting the evaluation in line with the principles of scientific impartiality and objectivity,
b) Maintaining the confidentiality of information and documents in the evaluation process and not sharing them with third parties,
c) Not accepting the evaluation duty in cases where there is a conflict of interest, and
ç) Not using the information contained in the article for personal or academic interests.

(4) Reviewer evaluation reports are stored in the editorial registry system and may be used for editorial review purposes when necessary.
Journal Workflow and Evaluation Process
ARTICLE 21 – (1) Articles submitted to the Journal go through a process consisting of submission, preliminary examination, editorial evaluation, peer review, revision, and publication stages.

(2) The evaluation process of the articles is conducted based on a double-blind peer review system.

(3) Detailed processes regarding the editorial workflow are determined by the Editor-in-Chief by seeking the opinion of the Editorial Board and are published on the Journal's website.

(4) Changes to be made in the journal workflow and evaluation process are determined using the same procedure and enter into force upon being published on the Journal's website.
SECTION FIVE
Publication Ethics and the Use of Artificial Intelligence
Principles of Publication Ethics
ARTICLE 22 – (1) The Journal takes the international publication ethics principles determined by the Committee on Publication Ethics (COPE) as a basis in its publication processes.
(2) The following ethical violations are not accepted in the Journal:
· Plagiarism,
· Data fabrication,
· Data falsification,
· Duplicate publication or multiple publication,
· Salami publication,
· Inappropriate authorship practices (ghost authorship, guest authorship, etc.),
· Concealment of conflict of interest,
· Failure to obtain necessary permissions for research requiring ethics committee approval,
· Manipulation of the peer review process.
(3) All articles submitted to the Journal undergo a plagiarism check using similarity detection software before being taken into the evaluation process.
(4) Authors, reviewers, and editors are obliged to declare any conflict of interest that may arise during the evaluation process.
(5) In the event that an ethical violation, serious scientific error, or contradiction to academic publishing principles is detected, published articles may be retracted, corrected, or subjected to relevant editorial actions. These actions are conducted in accordance with international publication ethics standards and announced on the Journal's website.
(6) The Journal implements procedures complying with COPE guidelines, international good publishing practices, and relevant ethical standards to prevent ethical violations in academic publishing.
ARTICLE 23 – Use of Artificial Intelligence
(1) The use of artificial intelligence-based tools (e.g., software used for text generation, language editing, data analysis, or visual generation) is possible in studies submitted to the Journal; however, this use must be clearly declared within the framework of the principles of academic integrity and transparency.
(2) Artificial intelligence tools cannot be listed as authors. In academic studies, authorship responsibility can only be assumed by real persons.
(3) Authors are obliged to clearly state the artificial intelligence tools used during the article preparation process and the purpose for which these tools were used in the methodology or acknowledgements section of the article.
(4) The final responsibility for the accuracy, originality, and academic integrity of the content generated by artificial intelligence tools belongs to the authors.
(5) The use of artificial intelligence tools in a way that may lead to data fabrication, academic deception in content generation, creation of fake references, or ethical violations is not accepted.
(6) In case editors and reviewers use artificial intelligence tools during the evaluation process, they are obliged to act in a way that does not violate the confidentiality of the evaluation process.
(7) Policies regarding the use of artificial intelligence may be updated by the Editorial Board when necessary, in line with international academic publishing standards and ethical principles.
SECTION SIX
Publication Process
Form and Frequency of Publication
ARTICLE 24 – (1) The processes carried out in the Journal are specified below:
a) Form and Frequency of Publication: The Journal is published twice a year electronically.
b) Publication Language: The publication language of the Journal is English.
c) Supplementary and Special Issues: A supplementary or special issue may be published upon the proposal of the Editorial Board and the approval of the Journal Owner.
ç) Evaluation Process: Articles submitted to the Journal are subjected to preliminary review by the Editor-in-Chief. Studies found suitable undergo editorial evaluation and a double-blind peer review process. Detailed procedures regarding the evaluation process are published on the Journal's website.
d) Publication: Articles whose peer review process is completed and are deemed suitable for publication are published in the relevant issue of the Journal. The order of publication is determined taking acceptance dates into account.
e) Writing Guidelines: The writing guidelines of the Journal are determined by the Editor-in-Chief by seeking the opinion of the Editorial Board and are published on the Journal's website.
f) Registration and Archive: Correspondence and documents related to the Journal are archived electronically.

(2) Authors submitting articles to the Journal are encouraged to have an ORCID (Open Researcher and Contributor ID) number.

(3) It is essential that the data sets used in research articles are verifiable. When deemed necessary, authors may be requested to share their research data.

(4) A persistent digital identifier (DOI) is assigned to the articles published in the Journal.

(5) No article processing charge or submission fee is requested from authors for articles submitted to the Journal.

(6) The Journal takes international academic publishing standards and principles of good practice as a basis for article evaluation and publication processes.

(7) The Journal takes into account COPE, DOAJ, and similar international publication principles to support transparency and ethical standards in academic publishing.
SECTION SEVEN
Miscellaneous and Final Provisions
Matters Not Provided For
ARTICLE 25 – (1) In cases where there is no provision in these Procedures and Principles:
• Relevant legislation,
• International academic publishing principles, and
• Decisions of the Turkish Higher Education Quality Council
will apply.
Entry into Force
ARTICLE 26 – These Procedures and Principles enter into force on the date they are approved by the Turkish Higher Education Quality Council.
Execution
ARTICLE 27 – The President of the Turkish Higher Education Quality Council executes these Procedures and Principles.
